m Child Care Emergency Plan

DEPARTMENT OF
HUMAN SERVICES

Instructions: State law requires the following providers to use this form to create an emergency preparedness plan: (1)
licensed child care centers (Minn. Stat. 245A.41, Subd. 3), (2) licensed family child care providers (Minn. Stat. 245A.51,

Subd. 3), and (3) certified child care centers (Minn. Stat. 245H.15). Please refer to the Keeping Kids Safe planning guide
for guidance in creating your emergency preparedness plan.

1. Provider Information
DATE CREATED DATE(S) REVISED
11.19.2018 12.5.2018, 4.18.2019

PROVIDER NAME
Shpeherd of the Valley Preschool

ADDRESS CITY STATE |ZIPCODE
12650 Johnny Cake Ridge Road Apple Valley MN 55124
PHONE NUMBER EMERGENCY PHONE

952.985.7370 952.985.7370 952.432.6351

2. Shelter-in-Place / Lockdown Procedures ifwe need to stay in the building due to an emergency, the following procedures will be followed
LOCATION 1 (IN-BUILDING) LOCATION 2 (IN-BUILDING)
Classroom Bathroom (marked with red circle) Corner of Classroom away from window (marked with red circle)

PROCEDURES FOR SHELTER-IN-PLACE / LOCKDOWN  Describe your procedures (who, what, where, when)
Shelter in place - See Appendix A

Lockdown - See Appendix B

SHELTER-IN-PLACE / LOCKDOWN FOR CHILDREN WITH DISABILITIES OR CHRONIC MEDICAL CONDITIONS
Include any special circumstances or procedures needed for children with disabilities or chronic medical conditions

Same as above including having the "Go Bag" and Allergy Box with the teachers to insure that all medications are available as needed.

Notification
EMERGENCY RESPONDERS WILL BE NOTIFIED WHEN

Whenever it is deemed safe by the staff to do so, call 911 with their cell phone. For example, if you hear the intruder outside your door,
keep silent. If the action seems to be in another part of the building, safely and quietly make the call.

PARENTS / GUARDIANS WILL BE NOTIFIED WHEN
The Preschool Director or Director of Operations will decide in conjunction with first responders when it is safe to notify parents. When
that decision has been made, the Preschool Director and appointed staff will start sending emails or making phone calls.

Emergency Kit for Shelter-in-Place / Lockdown Situations

PLEASE DESCRIBE YOUR EMERGENCY KIT. Please see Keeping Kids Safe for more information about how to use your emergency kit during
shelter-in-place and lockdown situtaions

first aid kit, tissues, Mylar blankets, flashlight, wet wipes, crayons, pictures to color, suckers, Allergy information, class rosters, emergency
cards, parent sign out sheets, important phone numbers
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3. Evacuation and Relocation Procedures
IF WE NEED TO EVACUATE OUR SITE AND RELOCATE TO ANOTHER SITE, THE FOLLOWING PROCEDURES WILL BE FOLLOWED

EVACUATION ROUTES AND EXITS Show how you and the children will leave from any room in the building
evacuation routes and exits are posted in the rooms of our building (building maps with marked routes and exits)

EVACUATING INFANTS AND TODDLERS Describe any special circumstances or procedures needed for evacuating infants and toddlers from the building

n/a

EVACUATING CHILDREN WITH DISABILITIES OR CHRONIC MEDICAL CONDITIONS Describe any special circumstances or procedures needed for
evacuating children with disabilities or chronic medical conditions from the building including procedures for storing a child’s medically necessary medicine
Same as above along with insuring we bring all needed, medication and supplies.

Notification

EMERGENCY RESPONDERS WILL BE NOTIFIED WHEN

When a threat has been made to the building, the preschool director, facilities manager or director of operations will determine when to
call 911 (listed in order of priority, the rest are back ups for absences)

PARENTS / GUARDIANS WILL BE NOTIFIED WHEN
After the students have been safely relocated/evacuated, the Preschool Director or Director of Operations will decide in conjunction with

first responders when it is safe to notify parents. When that decision has been made, the Preschool Director and appointed staff will start
making phone calls.

Emergency Kit for Evacuation and Relocation Situations

DESCRIBE YOUR EMERGENCY KIT. Please review Keeping Kids Safe for more information about how to use your emergency kit during evacuation and
relocation situations

first aid kit, tissues, Mylar blankets, flashlight, wet wipes, crayons, pictures to color, suckers, Allergy information, class rosters, emergency
cards, parent sign out sheets, important phone numbers, Tyvek bracelets to put kids names and parent contact info on it.

Relocation - Location 1

BUILDING NAME REASON(S) TO EVACUATE TO LOCATION 1

South Suburban Evangelical Church Any incident that would make people unsafe if they were in the
hiiildinA hiit eafa within Alnea nravimihy tn hiiildina (fira mainr wiatar)

ADDRESS CITY STATE |ZIP CODE

12600 Johnny Cake Ridge Road Apple Valley MN 55124

PHONE NUMBER EMERGENCY PHONE

(952) 431-5466 (952) 431-5466

TRANSPORTATION TO LOCATION 1
We will walk to this location on the side walk along Johnny Cake Ridge Road

OTHER DETAILS

Relocation - Location 2 (optional)

BUILDING NAME REASON(S) TO EVACUATE TO LOCATION 2

Easter Lutheran Church in danger while in or close to the building
ADDRESS CITY STATE |ZIP CODE
4200 Pilot Knob Road Eagan MN 55122
PHONE NUMBER EMERGENCY PHONE

(651) 452-3680 (651) 452-3680

TRANSPORTATION TO LOCATION 2
We will work with first responders to coordinate city buses to come and drive the kids to the safe location.

OTHER DETAILS
Go in the door with the blue awning




4. Parent/Guardian and Child Reunification Procedures

If we need to evacuate, shelter-in-place, or when parents/guardians are unable to get to children, the following procedures will be followed to reunite
children with parents/guardians or designated contacts as soon as it is safe.

PARENTS / GUARDIANS WILL BE NOTIFIED WHEN

*School is closed due to weather or another safety concern

*When there has been a credible threat made toward something in this building that would effect the preschool

*When the children have been evacuated/relocated and where to pick them up.

*If there is an intruder in the building that posed a threat to the students and shelter in place/lockdown procedures were implemented

PARENT/GUARDIAN CONTACT INFORMATION WILL BE MAINTAINED IN THIS LOCATION
*student files

*classrooms

*go bags

*directors evacuation box

Release Children will only be released to parents/guardians or other individuals listed on the child’s form (with proper identification)
OTHER DETAILS ABOUT REALEASE OR REUNIFICATION
Parents will be required to check in with designated staff and sign out their child after said staff has approved them for pick up.

5. Continuing Operations Procedures
In the period during and after a crisis, the following procedures will be followed regarding continuing operations

Notification and Decision Making

THE FOLLOWING PEOPLE WILL NEED TO BE NOTIFIED AND BE A PART OF THE DECISION-MAKING PROCESS REGARDING CONTINUED

OPERATIONS DURING A CRISIS
Preschool Director - Linda Nelson 612.810.6127 or ext. 7370

Facilities Manager - Don Dawson 651.210.0162 or ext. 7340
Director of Operations - Jennifer Davidson 612.770.1232 or ext. 7313

THE FOLLOWING PEOPLE WILL NEED TO BE NOTIFIED AND BE A PART OF THE DECISION MAKING-PROCESS REGARDING CONTINUED
OPERATIONS AFTER A CRISIS

Preschool Director - Linda Nelson 612.810.6127 or ext. 7370

Facilities Manager - Don Dawson 651.210.0162 or ext. 7340

Director of Operations - Jennifer Davidson 612.770.1232 or ext. 7313

ANY ADDITIONAL CONSIDERATIONS FOR OPERATIONS
All information released to the parents will be approved by the preschool director.

Any release of information to the media will be approved by the Executive Leadership team and the Preschool Director.




6. Emergency Contact Information

For Emergencies - Dial 911

Law Enforcement Agencies

CITY (if applicable) CONTACT NAME

Apple Valley Apple Valley Police Department (no specific member of the force)

NON-EMERGENCY NUMBER
(952) 953-2700

24-HOUR EMERGENCY NUMBER
911

CITY (if applicable) CONTACT NAME

Eagan Eagan Police Department (no specific member of the force)

NON-EMERGENCY NUMBER
(651) 675-5700

24-HOUR EMERGENCY NUMBER
911

Utility Emergency Phone Numbers

ELECTRIC COMPANY

651.463.6212 Dakota Electric

CONTACT PERSON 24-HOUR EMERGENCY NUMBER
651.463.6201

GAS COMPANY

612.321.4939 CenterPoint Energy

CONTACT PERSON 24-HOUR EMERGENCY NUMBER
1.800.296.9815

WATER COMPANY

(952) 953-2522 City of Apple Valley

CONTACT PERSON 24-HOUR EMERGENCY NUMBER

General Emergency Resource Numbers

MINNESOTA POISON CONTROL

PHONE NUMBER
800-222-1222

CRIME VICTIM SERVICES
Minnesota Crime Victim Support Line

PHONE NUMBER
Call 866.385.2699/text

R192 200 0077

POST-CRISIS MENTAL HEALTH HOTLINE
Children's Mental Health Crisis Response - Dakota County

PHONE NUMBER
952.891.7171

FIRE DEPARTMENT
Apple Valley Fire Department

PHONE NUMBER
(952) 953-2600

OTHER

PHONE NUMBER

NAME OF INSURANCE AGENCY
Guide One

INSURANCE CONTACT PERSON

PHONE NUMBER
952.449.0089

Licensing or Certification Information

LICENSING OR CERTIFICATION NUMBER
808005

LICENSED OR CERTIFIED BY STATE OR COUNTY State

LICENSOR NAME
Jay Condon

LICENSOR PHONE
651.431.5715

Child Care Assistance Program (CCAP) Information (If applicable)

CCAP PROVIDER ID
N/A

CCAP AGENCIES REGISTERED WITH

CCAP AGENCY PHONE NUMBER(S)




7. Identification of Hazards
This section is provided as a resource for your emergency preparedness. It allows you to identify the risk of certain hazards occurring, the impact that a
hazard could have if it did occur, and how you would continue operating during and after the emergency.

Attention licensed child care centers: You are not required to complete this section as you should have already identified potential risks and impacts as
part of your Risk Reduction Plan (see Minn. Stat. 245A.66). If you have not addressed any of these hazards that could impact your site, you should use
this section or add items to your Risk Reduction Plan.

HAZARDS

RISK OF HARM, POTENTIAL IMPACT AT YOUR SITE, AND PLAN FOR CONTINUING
OPERATIONS DURING AND AFTER THE EMERGENCY

Fire

Follow fire escape procedure. If you cannot leave the building, get to the safest place you can. Count the
students. Seal the door (wet blanket/towel under the door) to stop smoke. Close the doors you can to slow the
fire from getting to you. Break open the window to escape if you can. Contact fire department to tell them where
you are. Keep the students calm. Contact your licensor.

Flood

Listen to weather reports and follow the advice of emergency responders. If needed, evacuate the building to
higher ground (If we can get to Easter Preschool, that would be the best location). Do NOT drive through any
water over the road.

Gas/Chemical Leaks

Evacuate the building if you believe there is a leak without using any switches, phones or anything that could
cause a spark. Go to a safe location (South Suburban Church). Call the gas company and 911. Do not try to
repair the leak. If you smell something outside your building, call 911. Follow their directions on what is safe for
the preschool to do.

Hazardous Materials

Call 911 if you see a accident, spill or leak. Turn on radio/tv to listen for instructions. Stay away from incident. |
caught outside, work to stay up wind, uphill, and/or upstream of the material. Try to get 1/2 mile away. Avoid
contact with the substance and do not eat or drink anything that may be contaminated. If in a vehicle, close all
windows and ventilation.

High or Low Temperatures

Watch for over exertion during the hottest parts of the day. If it is extremely hot/cold, stay in an air condition/
heated space. Dress for the weather with things that will reflect/store heat. Drink more water. If too hot, eat
lighter meals/snacks. Provide shaded areas for kids to play in. May need to shorten or change the time of
scheduled outside play time.

Infectious Diseases

Follow procedures for cleaning areas when we learn there has been a student with a contagious illness. Wash
hands frequently. Cover coughs and sneezes. Keep tissue and soap on hand. Use clean and safe food prep
techniques. No sharing of personal items (snacks, drinks). Work to have all students vaccinations. Send sick
children home.

Nuclear Power Plant

Please note, there are two nuclear power plants in Minnesota. Depending on your proximity to these plants, which are located in Welch and
Monticello, you may/may not have a potential “risk of harm.”

Severe Winter Weather

Preschool will have a weather radio on at all times. Take into account the wind chill along with the temperature.
If the weather is cold make sure that the students are dressed for the weather and consider if you have to adjust
time outside. Be ready to do large muscle play inside on days that need it. Unless the weather prevents school
altogether, classes should go on as usual.

Preschool will have a weather radio on at all times. I outside and see lightening, go inside. It it is raining, large
muscle play should be inside. Regular class should go on as usual. Teacher/staff will assure students as

Thunderstorm needed.
Preschool will have a weather radio on at all times. When a Tornado Warning has been issued, make sure
Tormad weather radio stays on and listen for a siren. Seek shelter if the siren goes off or if you feel it is warranted. Bring
ornado

weather radio and go bag.

Violent Incidents

If there is an incident nearby, preschool staff will make the other staff aware and classrooms will lock their doors.
Classes will continue as usual. If the classroom can possibly see it, tape plastic tablecloths on windows. Go intc
lockdown procedures if in the building. Avoid confrontation with armed person. Call 911 if safe. Keep children
calm. When danger has passes, designated staff will contact families. See more in Appendix C

Other




8. Child Emergency Contact Information

You should collect each child’s emergency contact information and keep it with your emergency kit(s).Licensed child care
centers and licensed family child care providers already collect this information from parents/guardians upon enroliment.

Keep the following information with your emergency kit(s) in case of an emergency:

Child specific information: Parent/guardian information:
o Child’s name o Name(s) & relationship to child
o Child’s address o Preferred contact information (i.e., phone
o Child’s date of birth number or email address)
o (If applicable) Special instructions o Alternate emergency contacts
for children with disabilities or chronic o Individuals authorized for pick-up

medical conditions

For licensed family child care providers, this information is on the first page of each child’s Admissions and Arrangements
form. Keep a copy of the first page of each child’'s Admissions and Arrangements form with your emergency kit(s) so that the
information can be easily accessed in an emergency.

Please note: Do not post any child-specific information with your emergency plan or share it with other parents.
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